
DEALER, WHOLESALER, REBUILDER, 

RECONDITIONER REGULATORY LICENSE 

RENEWAL INSTRUCTIONS 

 
BEFORE YOU BEGIN 

 

MAKE SURE THAT YOU HAVE THE FOLLOWING INFORMATION IN 

FRONT OF YOU BEFORE YOU ATTEMPT TO REGISTER OR RENEW 

YOUR REGULATORY LICENSE: 

 
1.  ACCESS TO A COMPUTER WITH INTERNET ACCESS AND A VALID E-

MAIL ADDRESS.  

 

2.  YOUR ORGANIZATION TYPE (SOLE PROPRIETORSHIP, PARTNERSHIP, 

LIMITED LIABILITY PARTNERSHIP, LIMITED LIABILITY CORPORATION 

OR CORPORATION.  

 

3.  YOUR LEGAL BUSINESS NAME, PHYSICAL LOCATION(S), MAILING 

ADDRESS(ES) AND TELEPHONE NUMBER(S). 

 

4.  YOUR (FEIN) FEDERAL EMPLOYEE IDENTIFICATION NUMBER OR 

(SSN) SOCIAL SECURITY NUMBER. (NOTE) ONLY ENTER SSN IF THERE IS 

NO FEIN FOR THE BUSINESS. 

 

5.  YOUR SALES TAX NUMBER (NEW AND USED CAR DEALERS ONLY). 

 

6.  THE NAME(S), SOCIAL SECURITY NUMBER(S), ADDRESS(ES), 

TELEPHONE NUMBER(S) FOR ALL 

OWNER(S)/PARTNERS/MEMBERS/CORPORATE OFFICERS/DIRECTORS.  

 

7.  A COPY OF THE DRIVER LICENSE OR NON DRIVER IDENTIFICATION 

CARD FOR ALL OWNERS/PARTNERS/MEMBERS/CORPORATE 

OFFICERS/DIRECTORS.  

 

8.  CURRENT REGULATORY LICENSE NUMBER (RENEWALS ONLY). 

 

9. NUMBER OF NEW AND USED VEHICLES RETAILED AND WHOLESALED 

DURING THE PAST YEAR (RENEWALS ONLY) 

 

10.  A VALID CREDIT CARD. 

 



(STEP 1)  Computer system checks 

 

 Make sure you have the latest version of Adobe Reader.  It is a free 

download.  There is a link at https://dealerlicense.mvtrip.alabama.gov 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



(STEP 2) Renewal Notice 

 

On August 1, 2013 all dealers will be mailed a Dealer License Renewal Notice.  

This notice will inform you that your User ID and password will change. 
 

 

 
 

 

 

 

 

 

 

 



(Step 3)  Login Procedures (https://dealerlicense.mvtrip.alabala.gov) 

 

 
 

 

 
 

 Enter your new User ID and Password from the Renewal Card. 



(STEP 4)  Renewal Process 

 

 
 

 

Select the “Renew License for 2014” button. 

 

 

 
 

 

 

 

Click “OK” your application Regulatory License Renewal page will appear.  

 

 

Johnny Test 



(STEP 5)  Application Renewal 

 

 

 
 

 

Select the License Year “2014” under Application Renewal 

 

Check the appropriate Box (es) under “Categories” if you wish to be a new 

car, used car, wholesaler, Reconditioner, or rebuilder. 

 

Click “Save”. 



(STEP 6)  Applicant Information 

 

 
 

The Business Information, Contact Information, Blanket Motor Vehicle 

Insurance Policy Information and Bond Information will prepopulate when 

you click the “OK” button  (See Step 4).  Please verify that the information is 

still correct. 

 

Vehicle Information – Enter the number of vehicle sold during the year.  

Remember you cannot leave any field blank so enter a “0” in each block if you 

did not have any sales for that area. 

 

Click “Save” 



 

(STEP 7)  Representatives and Locations 

 

 
 

 

Click “SAVE” if no changes are needed for Representatives or Locations.   

 

 

 

 

 

 

 

 

 

 



 

(STEP 8) Payment 

 

 
 

 

 

 

 

 

 

 
 



 

(STEP 9) Confirmation 

 

 
 

(STEP 10)  Review and Print  

 

 
 

You will print your documents and return the completed originals to the 

following address: 

 

Dealers License Unit 

Post Office Box 327643 



Montgomery, AL 36132-7643 

 

(STEP 11)  Approval and E-mail Notifications 

 

 

 
 

 

 

 



 


